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1. Class Information

Location(s) needed: ☐ Field ☐ Gym ☐ Pool ☐Classroom ☒Tennis Court

Class Name: 
 (to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Min Age-Max 
Age 

Participant Class 
Minimum 

Participant Class 
Maximum 

Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 

Class Name: 
(to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Ages 
Participant Class 

Minimum 
Participant Class 

Maximum 
Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 

**For additional classes, include the appropriate information on Page 3. 

Description: State clearly and concisely what it is your program is about, what you’ll be doing in class and what the participant can expect 

as a result of participating. Speak to your audience so they have a sense of your excitement and a feel for the class. 

____________________________________________________________________________________________________________
____________________________________ 

____________________________________________________________________________________________________________
____________________________________ 

____________________________________________________________________________________________________________
____________________________________ 
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Questions you would like answered through a Prompt: 
Allergies/Experience/:_______________________________________________ 

______________________________________________________________________________________________________
___________________________________ 

Special Materials/Equipment/Material Fee/Clothing required of the Registrant: 
_______________________________________________ 

____________________________________________________________________________________________________________
____________________________________ 

 
Materials/equipment provided by the Instructor: 
____________________________________________________________________________________ 

____________________________________________________________________________________________________________
____________________________________ 

Instructor Bio: Share your background, your story, your training here. People will see your dedication and will respond to that. 

____________________________________________________________________________________________________________
____________________________________ 

____________________________________________________________________________________________________________
____________________________________ 

____________________________________________________________________________________________________________
____________________________________ 

____________________________________________________________________________________________________________
____________________________________ 
 

2. Contact Information 

Instructor Name: 
____________________________________________________________________________________________________________
________________ 

Home Phone: _____________________________________________ Work Phone: 
___________________________________________________________________ 

Cell Phone: 
____________________________________________________________________________________________________________
_______________________ 

Mailing Address: 
____________________________________________________________________________________________________________
________________ 

City: ______________________________________________ State: ___________ Zip: 
____________________________________________________________________ 

E-mail Address: 
____________________________________________________________________________________________________________
_________________ 
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3. Emergency Contact Information

Name: 

____________________________________________________________________________________________________________

____________________________ 

Home Phone: _____________________________________________ Cell Phone: 

_____________________________________________________________________ 

Mailing Address: 

____________________________________________________________________________________________________________

________________ 

City: ______________________________________________ State: ___________ Zip: 

____________________________________________________________________ 

4. Instructor Information

Experience / Skills: 

____________________________________________________________________________________________________________

_____________ 

____________________________________________________________________________________________________________

____________________________________ 

CPR Certified: ☐ Yes Date: ______________________        First Aid Certified: ☐ Yes Date:

_________________________________________ 

References: 

1. Name:

____________________________________________________________________________________________________

___________________________

Phone: ___________________________________  Relationship:

______________________________________________________________________ 

2. Name:

____________________________________________________________________________________________________

___________________________

Phone: ___________________________________ Relationship:

___________________________________________________________________________ 

Relationship of Parties: 

Instructor is an independent contractor under this Agreement. Instructor is NOT eligible by this Agreement for State Unemployment Insurance, State Disability 

Insurance, Health Benefits, Workers Compensation Insurance, Retirement Benefits or any other insurance or benefits, and City shall NOT deduct any Withholding 

Taxes or Social Security from the compensation due Instructor, nor pay Unemployment Insurance Taxes on behalf of Instructor. Instructor is NOT authorized to 

bind City to any additional contracts or other obligations. This Agreement gives no rights or benefits to anyone not named as a party to this Agreement, and there 

are no third-party beneficiaries to this Agreement. 

OFFICE USE: 

Job Order #: _______________________________ Instructor Percentage: 

___________________________________ 

Scholarship: YES  /  NO W9 Received: YES  /  NO Supervisor Approval: _________ 
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Additional Classes 

Class Name: 
(to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Ages Class Minimum Class Maximum Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 

Class Name: 
(to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Ages 
Participant Class 

Minimum 
Participant Class 

Maximum 
Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 

Class Name: 
(to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Ages 
Participant Class 

Minimum 
Participant Class 

Maximum 
Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 

Class Name: 
(to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Ages 
Participant Class 

Minimum 
Participant Class 

Maximum 
Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 

Class Name: 
(to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Ages 
Participant Class 

Minimum 
Participant Class 

Maximum 
Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 

Class Name: 
(to be displayed on Website & Activity Guide) 

Start Date 
(XX/XX/XX)

End Date 
(XX/XX/XX)

Days 
e.g., M-Th ; M/W/F

Hours 
(XX:XX AM-XX:XX PM) 

Date Reg. 
Deadline 

Gender: (Coed,
Male, Female)

Ages 
Participant Class 

Minimum 
Participant Class 

Maximum 
Class Fee 

Description: (instructions for class info): Please fill out information for each class type, i.e. adult or youth. 
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